IN CONFIDENCE    

               APPLICATION REF NO: ___________
Please complete all section of this application using black ink or typescript.
	Title of Post
	Administrator -Part Time
To cover Maternity Leave
	
	This post is open to Job Share

See information for applicants
	

	
	
	
	This is not a Job Share post
	


	Personal

Particulars 
	Name     ______________________________________________________
Address ______________________________________________________
              ______________________________________________________
Telephone No. for Contact    ___________________________
Email Address    _______________________________________




	Education
	Your results in the General Certificate of Secondary Education (equivalent) Examination



	
	Subjects passed at GCSE
	Year
	Subjects passed at ‘A’level 

	Year

	
	
	
	
	

	
	Degrees or Diplomas obtained with Dates and Institutions attended




	Professional

Qualifications
	Name of Professional Body or bodies
	(i) By Examination 

     Date and Result
	(ii) By Election




	Present

Employment 

(if applicable)
	Name & Address of 

Present Employer ______________________________________________
 ____________________________________________________________
 ____________________________________________________________
Title of Post Held _______________________________________________
Duties of the Post    _____________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
Date appointed ________________   Present Salary __________________
What period of notice does your present employer require? _____________



	Voluntary 

Service or 

Community 

Work
	Have you engaged in Voluntary Service or Community Work of any kind on an unpaid voluntary basis? Please give details.



	


	Experience
	On this page list in order, beginning with the earliest, any previous paid posts you have held, with dates.

	


	Relevance of 

Experience to 

this Post
	Explain how the skills and experience you have gained through previous paid employment or other activities or interests would be of benefit to this post.

	


	Mobility
	Can you provide a car? ____________________________

Do you hold a valid Driving Licence? ________________




	Disability


	Are you registered disabled or eligible for registration? ____________________



	Referees
	Please name at least two referees, one of whom at least should have knowledge of you in a working capacity.  These referees will be approached if you are short listed for interview, unless you specifically request otherwise.
1. Name    __________________________________________________
    Address __________________________________________________
                  __________________________________________________
2. Name    __________________________________________________
   Address __________________________________________________
                  __________________________________________________
                  


	Declaration
	I declare that the information set forth in this application form is, to the best of my knowledge, true and complete.
Signature of Applicant _____________________________________

Date ______________________




	Closing Date
	Monday 28th May at 11.59PM


	Supporting Communities are an Equal Opportunity Employer, committed to ensuring that the talents and resources of all our employees are utilised to the full.  We will not discriminate unfairly against any individual in matters of recruitment or selection for any position, promotion, development or training on the grounds of perceived religious or political affiliation, sex, marital status, disability, colour, race or ethnic origins.

	Supporting Communities process personal information provided on this form in accordance with the Data Protection Act 1998 and the General Data Protection Regulation, please refer to our Privacy Notice on our website www.supportingcommunities.org for more information. Alternatively, you can request a copy by contacting the address below.


Please return completed Application Form to:
Supporting Communities, 34-36 Henry Street Ballymena. BT42 3AH 
or email recruit@supportingcommunities.org
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